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Who We Are

SER Metro-Detroit, Jobs for Progress, Inc. is the educational management company for the SER
Metro-Detroit YouthBuild Learning Academies, (SYLA), providing alternative high school
educational services at two campuses in Detroit, MI.

SYLA is seeking a qualified, contract-based, Grant Writer.

Project Overview

The Contractor will provide professional grant writing and proposal development services on an
as-needed basis to support the organization’s pursuit of public and private funding
opportunities in both the Southeastern Michigan and Chicago ecosystems. Services are intended
to strengthen competitiveness, ensure compliance, and improve submission quality.

Scope of Services
The Contractor will perform the following activities:

Grant Identification & Strategy

o Identify and vet funding opportunities aligned with organizational priorities
e Provide brief summaries of eligibility, competitiveness, and requirements

» Develop a grant pipeline or funding strategy (as requested)

RFP/NOFO Review

e Analyze funding guidelines, scoring criteria, and submission requirements
e Develop compliance checklists and outline for proposal response

 Identify risks, gaps, and required supporting documentation



Narrative Development

o Draft or co-develop full proposal narratives, including:
o Statement of need
o Program design and approach
o Outcomes and evaluation plan
o Organizational capacity
» Incorporate input from internal subject matter experts

e Ensure alignment with funder priorities and scoring rubric

Supporting Documentation

Secure information on the following:
o Budget narratives and justifications
o Work-plans, timelines, and logic models
o Staffing plans, resumes, and attachments

o Ensure consistency across all submission materials

Proposal Assembly & Submission

o Compile all application components into required format
e Conduct compliance review against submission checklist

e Support final submission (portal upload or packaging, as applicable)

Final Review & Quality Assurance

e Provide final edit for clarity, accuracy, and competitiveness
o Ensure adherence to formatting, page limits, and requirements

o Conduct “red team” review if requested

Deliverables



Typical deliverables may include:

o Grant opportunity brief or pipeline (if included)

e Proposal outline and compliance checklist

o Draft and final narrative documents

e Supporting attachments (work-plan, budget narrative, etc.)

o Final submission-ready package

Timeline & Milestones

o Timeline will be defined per project or funding opportunity
e Milestones may include:

o Kickoff & document review

o Draft narrative submission

o Internal review period

o Final submission

Payment Structure

e Hourly rate, retainer, or per-grant pricing
e Milestone-based payments tied to deliverables

e Reimbursement for approved expenses (if applicable)

Qualifications

e Minimum 5 years of successful grant writing experience.

o Demonstrated experience securing federal, state, local, corporate, and foundation

funding.

o Experience with workforce development, education, youth services, and/or community

development preferred.

o Demonstrated success writing U.S. Department of Labor, Department of Education,
Department of Justice, HHS, state workforce, and private foundation proposals.

o Excellent writing, editing, and project management skills.

o Experience with grants.gov, Submittable and other online grant portals preferred.
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Submission Requirements
Respondents should submit their proposal via email to Nancy Hewitt, nhewitt@sermetro.org by
August 101, 2026.

Award of Contract
All respondents will be notified in writing when a qualified contractor has been chosen. Any
questions should be directed via email to Nancy Hewitt, nhewitt@sermetro.org.
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